Tech Savvy Seniors Queensland Grant 
2019
ACQUITTAL REPORT
Please complete this form and scan/email it to:

Lyn Thompson
Coordinator Inclusive Communities
             Public Library Partnerships
State Library of Queensland

records@slq.qld.gov.au
Ph.: 3842 9058
Why must you acquit your grant?

Having completed your funded program, State Library of Queensland gathers information from you in order to:

· account for your use of public funds and demonstrate that the funding has been used for the purpose for which it was provided, and in accordance with your grant agreement

· assist State Library in assessing the success of funding programs in meeting the needs of the library sector and the Queensland community

· provide you with the opportunity to make suggestions regarding improvements to the grant program
· provide the State Library with important information to advocate for continued funding for local library projects.

When should you acquit your grant?

Acquittal reports for the Tech Savvy Seniors Queensland grant round are due by 31 January 2020, as specified in the grant agreement. If you have any difficulty in providing your report on time or complying with any other reporting requirements detailed in your grant agreement or this document, you should discuss these with the above contact officer as soon as possible. 

What happens if you do not acquit?

Failure to satisfactorily acquit funding may make you ineligible for future State Library grant funding and may result in action to recover the grant. 

Next steps

As part of the acquittal requirements, project managers are required to provide material to enable their project to be showcased online on the State Library website.
SECTION 1 – PROGRAM DETAILS

	Council Name:
	

	Grant amount received:
	

	Program commencement date:
	

	Program completion date:
	

	Acquittal date:
	

	Organisational contact person for matters relating to this acquittal report: (name/phone/email):
	


SECTION 2 – PROGRAM REPORT
1. Quantify the ways in which the program benefited the community or library (e.g. skills, employment, new audiences, networking, etc.). Were these results better than expected, as expected, or not as good as expected?  Why?

Please include the overall total numbers of training sessions held, training locations and participants.
2. How did the program achieve its aims and objectives? 
3. Have you received feedback from the community regarding this program?
(Provide sample comments or summarise the feedback or testimonials received from users, participants or partner organisations, sponsors or social media reviews/comments). 

4. What difficulties did you experience during the program, and what did you learn from them? 
5. What were the strengths and weaknesses of the program?

6. Does the library intend to continue to provide the outcomes of this program as part of its normal library operations?

(If not, provide reasons). 

7. Do you have any suggestions on how grant projects offered by State Library could be improved?

(E.g. application process, timing, notification process, payment process, acquittal process)

8. Other general comments?
(What other ideas, learning and innovation-related grant opportunities would you like offered in future?)

9. Please provide any videos, photos, promotional flyers, advertisements, media releases, press clippings, review, etc. which were produced as part of the program.
These may be emailed separately to records@slq.qld.gov.au.
SECTION 3 – FINANCIAL STATEMENT
Please complete the following table, summarising how your grant was used to undertake the project. Should you have a more detailed expenditure budget, please attach additional pages as required.

	GRANT INCOME
	

	Grant from State Library of Queensland
	

	Total Grant
	

	EXPENDITURE (suggested categories - adapt as required)
	

	Professional fees (staff/trainer/facilitator)
	$

	Administration fees (printing etc.) 
	$

	Marketing/Promotion 
	$

	Venue/equipment hire 
	$

	Other (please specify e.g. Interpreters)
	$

	IN-KIND CONTRIBUTIONS
	

	Professional fees (staff/trainer/facilitator)
	$

	Administration fees (printing etc.) 
	$

	Marketing/Promotion 
	$

	Venue/equipment hire 
	$

	Other (please specify e.g. Interpreters)
	$

	
	

	Total TSSQ Grant Expenditure
	$

	Total In-Kind Contribution 
	

	Total Overall Contributions (Grant funds + in-Kind)
	$ 

	Unspent Funds**
	$


IMPORTANT NOTE:
** Where there are Unspent Funds – Council will need to request approval from State Library to retain any Unspent Grant Funds – this would be on the condition that these funds would be used to delivery Tech Savvy Seniors sessions after the program completion date.
SECTION 4 – CERTIFICATION

 FORMCHECKBOX 

I am authorised to acquit this grant on behalf of Council, and certify that the grant was used for the approved purpose. The information provided in this acquittal report is true and correct and discloses a full and accurate picture of the funded activity.
 FORMCHECKBOX 

I confirm that Council will seek approval to retain any Unspent Funds identified in Section 3, under the condition that these funds would be used to delivery Tech Savvy Seniors sessions after the program completion date.
 FORMCHECKBOX 

I agree to provide State Library of Queensland with additional information on the funded activity if requested to do so.
 FORMCHECKBOX 

I consent to State Library of Queensland using and distributing information about the program (including project-related images) to Telstra, the Queensland Government including State MPs, media, other agencies, and the general public as part of promoting the grant program. 
Signed for and on behalf of Council:

Name 
Signature 







Date
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